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Volunteer Request Form 2012-2013

Dominican Volunteers USA places full-time stipend volunteers for 11-month terms of service, beginning August 13th, 2012 and ending July 10th, 2013, at various locations throughout the country to work in ministries that promote social justice.  Past Dominican Volunteers (DVs) have been teachers in inner-city schools, social workers at community centers, nurses to HIV/AIDS patients, job counselors/developers for refugees, and many other roles in the social services.  Each one is at least 21 years of age, has no dependents, holds at least a Bachelor’s degree, and has chosen to give a year of their life towards service, with optional 2nd year renewals.

Dominican Volunteers (DVs) live in the communities where they serve, most often with Dominican sisters/friars of the Roman Catholic Church and 1-2 other volunteers.  The religious component of the program takes the form of routine morning/evening prayers at home and three retreats throughout the year in August, January, and July (Note: The August and July retreats occur before and after service respectively so do not take away from the service hours).  There is no proselytizing by volunteers at the organizations where they serve; however, DVUSA is a Christian program where motivation and inspiration for volunteering is rooted in the Gospel of Jesus Christ and the example of St. Dominic de Guzman, who founded the Order of Preachers almost 800 years ago (more commonly known as the Dominicans).  This intentional community in which the DVs live limits their ability to work regular evening hours, though evening responsibilities are flexible.

The total financial contribution required to be a placement site for a DV in the 2012-13 service year is $13,900 (Note: For congregation/province-sponsored ministries that also provide housing, the cost is $9,900).  Because the DV is on a centralized payroll system administered by DVUSA, this contribution is a flat fee to the organization payable in three installments throughout the year.  DVUSA provides the DVs with health insurance, room/board, public transportation passes, and a monthly $100 stipend.

The DVUSA application process is rolling, so priority is given to earlier requests both by volunteers and service sites.  Beginning as early as January, DVUSA interviews, screens, and conducts FBI fingerprint background checks on applicants.  Appropriate candidates’ files are then forwarded to service sites so that they may interview each potential applicant.  When a mutual decision is made between an applicant and a service site, all parties receive a written contract for review and signing.
Though every effort is made to meet the wishes of each organization, DVUSA cannot guarantee that all placements will be filled in a given year.  Finding the best match is dependent on the skills requested by the service site, but also on the applicant pool and the availability of community sites to host volunteers.  During the year, the service site is expected to conduct all on-site supervision and training necessary for the volunteer.  Sick time, vacation time, hours, dress code, and all other service site organizational policies will be applicable for the volunteer.  Retreat dates should not be counted as vacation days.  At least one site visit will be conducted by DVUSA staff after the volunteer has been in site for 30 days, including an interview with the volunteer, the site supervisor, and both together.
Thank you for your interest in DVUSA and please call 708-524-5985 if you have any questions.  Please submit the following form to Michael Chapuran, Executive Director of DVUSA, by e-mail (mchapuran@dvusa.org) or mail (1914 S. Ashland Ave, Chicago, IL 60608) no later than February 1st, 2012.

Volunteer Request Form 2012-2013
About the Organization
[bookmark: Text1]Name of the Organization/School:      
[bookmark: Text2]Dominican Congregation/Province affiliation (if applicable):      
[bookmark: Text25]Executive Director Name:      
[bookmark: Text3]Organizational Contact Person and Title (if different):      	
[bookmark: Text26]Phone Number:      	E-mail:      
Financial Contact Person (if different):      	Phone Number:      	E-mail:      
[bookmark: Text6]Organization Address:      
[bookmark: Text7][bookmark: Text8][bookmark: Text9]City:      				State:      	Zip Code:      
[bookmark: Text10][bookmark: Text11]Phone Number:      	Fax Number:      
[bookmark: Text12][bookmark: Text13]E-mail:       			Website:      
[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4]Setting:	Urban |_|		Rural |_|	Suburban |_|		Other |_|
Number of PT/FT staff:      
Do you have general liability insurance that would cover the DV for both on and off site activities?       
Please attach/mail a brochure and/or newsletter.  If it duplicates the mission statement, address, or any information requested here, please say ‘see attached’ below.
[bookmark: Text4]Organizational Mission Statement:      
Organizational History (4-5 sentences):      
[bookmark: Text5]Demographic served (age, ethnicity, economic background, etc.):      
[bookmark: Text22]Please describe how your organization directly or indirectly works for social justice (e.g., What community needs have been identified?  How are they met?  Is your method unique in some way?  What criteria is used to determine who receives services from your organization?):      



About the Position(s)
[bookmark: Text14][bookmark: Text15]How many volunteers are you requesting?      	Job titles(s):      
[bookmark: Text16]Immediate Supervisor:      
[bookmark: Text17][bookmark: Text18]Phone Number:      		E-mail:      
Job Description: Please attach a job description and include primary and secondary job responsibilities, required skills/attributes, preferred skills/attributes, regular hours for services, as well as any required or recommended certificates/licenses/degrees/specializations.  If possible, please indicate the number of people served on average, other volunteers at the site, and any outcomes volunteers are to work to achieve (e.g., fundraising expectations, job placements, etc.).  Please note, DVUSA is pursuing an AmeriCorps partnership which prohibits many activities, including lobbying, striking, boycotts, religious instruction, etc.  A position requiring these activities will not be eligible for AmeriCorps subsidies.  Furthermore, job responsibilities must be 80% direct service or capacity building (e.g., not clerical work).
[bookmark: Text24]Describe the orientation, training, and ongoing supervision that will be provided for the volunteer.      
[bookmark: Text19]List language(s) other than English used:      
[bookmark: Check5][bookmark: Check6]	Are these language(s) REQUIRED |_|	or RECOMMENDED |_| ? (Check One)
[bookmark: Check7][bookmark: Check8]Is public transportation accessible? 			Yes |_|		No |_|
Must a volunteer have a valid driver’s license?	Yes |_|		No |_|
[bookmark: Check9][bookmark: Check10]Is a personal car necessary?				Yes |_|		No |_|
Most of our incoming volunteers do not have cars.  If placement depends on an available vehicle, would your placement be willing to consider providing one?
[bookmark: Check11][bookmark: Check12][bookmark: Check13]	Yes |_|		No |_|		To Be Determined |_|
[bookmark: Text27]What is the dress code for the position requested?      
[bookmark: Text21]Please briefly describe the facilities where the volunteer will work (e.g., office space, technology available, stairs/elevators, bathroom availability, etc).  This information is used for planning and is not evaluated in determining placements.       
Are you applying to other volunteer programs for the same position? 	Yes |_|	   No |_|	
[bookmark: Text23]	If so, please state which organizations and your status with them.      
[bookmark: Text20]If funding is not yet secured, please indicate when it will be secured or any other financial information that may be relevant to our planning.      
Questions?  Call Michael Chapuran, Executive Director, at 708-524-5985.  Please send the completed form by email (mchapuran@dvusa.org) or mail (1914 S Ashland Ave., Chicago, IL 60608).
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